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1.OBIIUE ITOJOXEHUSA

1.1. Hactosee ITonoxkenue pa3paboTaHO B COOTBETCTBUHU C (heJilepaIbHBIMU 3aKOHAMM,
yka3zamu u pacnopsokeHusamu [Ipesunenta Poccniickoit @enepannn, NOCTaHOBICHUSIMHA
u pacnopspkeHusmu [IpaBurensctBa Poccuiickon denepanyu, TUITOBBIM MOJI0KEHUEM
00 001Ieo0pa3oBaTeIbHOM YUPEKACHUH, THUMOBBIM IMOJIOKEHUEM O JIOHIKOJIBHOM
00pa3oBaTEIbHOM  YUYPEXKJACHUU, THUMOBBIM  TOJOXKEHHEM O  CHEHHAIbHOM
(KOppEKIIMOHHOM) 00pa30BaTEILHOM YUPEKICHUHU ISl 00YUYalOIIUXCsl, BOCIUTAHHUKOB
C OrpPaHMYECHHBIMH BO3MOXKHOCTSIMH 3J0pPOBbS, a TAaKKE€ 3aKOHAMHM W HWHBIMHU
HOpPMATUBHBIMU  TpaBoBbIMH  akTamMu Camapckod  o0nacTtd, TMpUKa3aMud U
pacniopsbkeHussMu MuHucTepcTBa o0pazoBanusi 1 Hayku Camapckoit obsactu u FOro-
BocrouHoro ymnpaBieHuss MUHHCTEPCTBA oOpa3oBaHusi U Haykun Camapckoil oOnacTtu,
YcraBoM 00pa3oBaTeNbHOM OpraHU3alMM, JIOKAIBHBIMA aKTaMU OOpa30BaTeIbHOM
OpraHHU3aLHH.

1.2. Hacrtosmee Tmo0M0XKEHNUE OMpPEneseT MOHATHS, oOuue TpeOOBaHUS M TOPSIOK

nepconanbHoro yuéta B 'BOY OOIL c.I'Bapaeiiibl, ganee YupexIeHue.

2. MIOHATHUE U OBIIUE TPEBOBAHUS IEPCOHAJIBHOI'O YUETA
B YYPEKJIEHUU

2.1. Tlom mepcoHanbHBIM Yu€TOM (0OpaOOTKOM MEPCOHATBHBIX JIaHHBIX PAOOTHUKA)
MOHUMAETCS MOPAIOK TOTyYeHUs, XpaHeHHs,, KOMOMHUPOBAHUS, TIepeadyn WIiIH
1000€ Apyroe MCHOJIb30BaHUE NMEPCOHAJIBHBIX JAaHHBIX PAOOTHHKA, a TaKXKe UX
rapaHTUH U 3alluTa.

[lepconanbHple jgaHHble pabOTHUKA — 3TO HHPOpMalUsa, HeoOXoaumas
VYypexaeHuto B CBA3U C TPYJOBBIMU OTHOILIEHUSIMU M Kacarolascs KOHKPETHOTO
paboTHUKA.

2.2. B uensx obecnieyeHus: mpaB ¥ cBOOOJ YETOBEKA U IPaKJaHUHA IIPU MOJYyUYEHUU U
00pab0TKEe TMEPCOHANBHBIX JaHHBIX pa0OTHHKA B YUPEXKACHUU JOJDKHBI
coOJIIOAaThCA ClIeayIole 00IIHe TpeOOBaHUS:

2.2.1. O6paboTka TMEpPCOHATBHBIX JAHHBIX pPAOOTHHKA MOXET OCYIIECTBISTHCS

HCKIIOYUTCIBHO B LCIAX obecrneueHus CO6J'IIOI[€HI/I$I 3dKOHOB H HHbIX



2.2.2.

2.2.3.

2.24.

2.2.5.

2.2.6.

HOPMATHBHBIX aKTOB, COJICUCTBHUS PAaOOTHHUKAM B TPYJOyCTPOMCTBE, 00YUEHUU U
MPOJIBUKEHUU TIO CIIykOe, oOecrieueHus] JUYHON O€30MacHOCTH pPabOTHHUKOB,
KOHTPOJIA KOJMYECTBA M KAadeCTBa BBIMOIHIEMOW pabOThl W 00ecTedeHUs
COXpPaHHOCTH UMYIIIECTBA.

[Ipu ompenenenun o0bEMa U coiepkaHUs OOpadATHIBAEMBIX MEPCOHAIBHBIX
JaHHBIX paboTHHKa YupexaeHue pykoBoactByercss Konctutyuueit Poccuiickoit
Oenepaunu, TpynoBeiM komekcoM Poccuiickon @enepauvii YW HWHBIMHU
dbeneparTbHBIMU 3aKOHAMH.

Bce nepconanbHble JaHHbIE paOOTHHUKA YUpeKJEeHUE MOJydyaeT Yy HEro camoro.
Ecnu nepconasibHbIe TaHHBIE paOOTHUKA BO3MOXKHO TMOJIYYUTh TOJBKO Y TPEThel
CTOPOHBI, TO PAaOOTHUK JOJHKEH OBITh YBEIOMJEH 00 3TOM HE MEHe 4eM 3a 3
(Tpu)aHS O MOMEHTa, KOrja YUpeXKICHUI0O HEOO0XOJUMO TOJYYUTh TaKue
JaHHbIE, U OT pabOOTHHKA JOJDKHO OBITh TOJY4YEHO MHUCHMEHHOE COTJIache.
PaGoTHUK 00s13yeTcs MpeOoCTaBUTh CBOE MUCHbMEHHOE COTJIAaCHE Ha TOJIyYeHUE
VYupexaeHueM CBOUX NEPCOHANBHBIX JAHHBIX Y TPEThEH CTOPOHBI B TE€YEHHUE 3
(Tp€x) mHEN ¢ MOMEHTA MOJyYeHUsI YBEIOMJICHUS OT Y UpeKICHUSI.

VYupexxaenue He UMeeT MpaBa MoJiydath U 00pabaThiBaTh NEPCOHATBHBIC JaHHBIC
pabOTHUKA O €r0 MOJUTUYECKUX, PEITUTHO3HBIX U WHBIX YOCKIICHUSIX W YaCTHOU
KU3HU. B ciyuasx, HEMOCpeJCTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOILIEHWI, B COOTBETCTBHMM coO cTathéd 24 Konctutynmuu Poccuiickoi
Odenepanuu YupexaeHUe BOpaBe ModydaTh U 00pabdaThIiBaTh JTaHHBIE O YACTHOU
KU3HU paOOTHUKA TOJBKO C €r0 MUCHMEHHOT'O COTJIACHSI.

Yupexxaenue He UMeeT MpaBa MoJIiy4aTh U 00pabaThiBaTh MEPCOHANIBHBIC TAHHBIC
paboTHUKA O €ro 4JICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WIA €ro
PO COIO3HON NIEATENTLHOCTH, 32 HWCKIIOUYEHHEM CIy4daeB, MPEeIyCMOTPECHHBIX
dbenepaabHbIM 3aKOHOM.

[Ipy mpuHATHM pEIICHUH, 3aTparuBarOIIMX HUHTEPEChl pabOTHUKA, YUpexIeHUE
HE WMEEeT TIpaBa OCHOBBIBATHCA Ha TEPCOHAIBHBIX JAHHBIX pabOTHUKA,
MOJTYYEHHBIX UCKJIIOUNUTENIBHO B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKU

HJIN 3JICKTPOHHOI'O ITOJIYUCHHA.



2.2.7. 3amurta TEpPCOHANbHBIX JAaHHBIX pabOTHHMKAa OT HEMNPaBOMEPHOTO  UX
WCIIOJIb30BAaHUSl MJIM yTpara JIOJDKHA OBITh oOecreueHa YUpEeKICHHEM 3a CUET
COOCTBEHHBIX CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (hefIepaIbHBIM 3aKOHOM.

2.2.8. PabOTHUKM M WX TPEJACTABUTEIM JOJDKHBI ObITh O3HAKOMJICHBI IOJI PACIIHCKY C
JOKYMCHTaMHU  OpraHW3alll¥, YCTAHABJIMBAIONIUMHU  IOPSAOK  00pabOTKH
MIEPCOHANIBHBIX JAaHHBIX PAOOTHHUKOB, a TAKXKE 00 WX MpaBax U OOS3aHHOCTIX B
9TOi 00JIaCTH.

2.2.9. PaOOoTHUKM HE TOJDKHBI OTKA3bIBATHCS OT CBOMX MPaB Ha COXPAHEHHE U 3AIUTy

TaWHBI.

3. MMOPAJOK XPAHEHMUS, UCITOJIb30BAHUSA U ITEPEJAYN
INEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

3.1. TlepconanmbHblE AaHHBIC PAOOTHHKOB BMECTE€ C HEOOXOMWMBIMU JTOKYMEHTAMU
NepefarTcsl Ha XpaHEeHHEe B apxuB YupexiaeHus. Ilopsgok XpaHeHus u
WCIIOJIb30BAaHUsl YCTaHABIMBAeTCd C coOmofeHueM Tpedbosanuii TpymoBoro
kozekca Poccuiickoit denepannu U onpenessieTcss JUPEKTOPOM Y UPEKICHHUS.

3.2.YupexaeHue He UMEET MpaBa:

- cooOIIaTh MEPCOHANIbHBIE JaHHbIE pAOOTHHUKA TPETHEN CTOPOHE O€3 MUCHbMEHHOTO
corjacusi pabOTHHKA, 32 UCKITIOUEHUEM CITydaeB, KOT/Ia 3TO HEOOXOUMO B IIEJISIX
MPEAYNPEKICHUS YTPO3bl KU3HU U 3JI0POBBIO pabOTHHKA, a TaKXKe B CIIydasx,
YCTaHOBJICHHBIX (Pe/iepaIbHBIM 3aKOHOM;

- cooOmaTh MepCOHANbHBIE JaHHbIE PAa0OTHMKA B KOMMEPYECKUX IEsAX 0e3 ero
MMCbMEHHOTO COTJIACHS;

- 3ampamuBaTh HHHOPMAIIHIO O COCTOSTHHH 3/I0POBbsI Pa0OTHUKA, 32 UCKIIIOUCHUEM
TE€X CBEICHUN, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJIHCHUS
PabOTHUKOM TPYAOBOUM (QyHKIIUH.

3.3. YupexaeHue 00s3aHO MPEAYIPEAUTD JIUII, TIOTYyYAIOIINX MTEPCOHAILHBIE TAaHHBIE
paboTHUKA, O TOM, YTO ITH JAAHHBIE MOTYT OBITh UCIOJB30BAHBI JIUIIbL B LEJISX,

JJIA



KOTOPBIX OHH COO6I]_ICHBI, n Tpe6OBaTB OT 3TUX JIMI IMOATBCPKIACHHUC TOI'O, YTO

3TO

npaBuiio coOmroaeHo. Jluma, moydaromnye nepcoHaabHbIe TaHHbIE PaOOTHUKA,
00s3aHbI

coOJTII0JIaTh PEKUM CEKPETHOCTH (KOH(DHICHIIMAIBLHOCTE). JlaHHOE IOJIOKEHHUE
HE

pacnpocTpaHsieTcs Ha 0OMEH MepCOHANIbHBIMU JAHHBIMU PAa0OTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heliepaibHBIMUA 3aKOHAMM.
3.4. YupexaeHue paspenaeT J0CTYyN K IEPCOHATBHBIM TaHHBIM PA0OTHUKOB TOJIHKO
CIELMAIIBHO YIOJHOMOYEHHBIM JIMIAM, HPU 3TOM YKa3aHHBIE JIMLA JOJKHBI
UMETh
IpaBO TMOJy4aTh TOJBKO TE€ TMEpPCOHAIbHBIC JaHHBIE pPaOOTHHKA, KOTOpPHIC
HEO00XO0IUMO
JUIS1 BBITIOJTHEHU S KOHKPETHBIX (QYHKITUH.
3.5.Yupexaenue  MOXET  TMepelarb  IEepCOHANbHBbIE  JaHHbIE  paOOTHHKA
MPEJICTABUTESIMU
pabOTHUKOB B TOPSIKE, YCTAaHOBJICHHOM TpynoBeIM KoaekcoMm Poccuiickoii
denepanuu,
W OrpaHWYuBaTh Ty UHGOPMAIUIO TOJBKO TEMHU MEPCOHATBLHBIMU JTaHHBIMU
paboTHUKa,
KOTOpbIE HEOOXOJIUMBI JIJIsl BBIMOJHEHUS YKA3aHHBIMU MPEICTABUTEISIMU HUX

GyHKIHA.

4. TAPAHTUU PABOTHUKOB U 3AIIUTA NIEPCOHAJIBHBIX TIAHHBIX,
XPAHALINUXCHA B YUPEKAEHUUN

4.1. B umensx obecrieyeHus 3alUThl IEPCOHAIBHBIX JAHHBIX PAOOTHUKH UMEIOT IIPABO
Ha:

- MOJHYI0 HH(OpPMaIUI0 00 WX MEePCOHATBHBIX JaHHBIX U 00pabOTKe ATUX JaHHBIX;

cBOOOAHbIE OECTIaTHBIA OCTYN K CBOMM MEPCOHAIBbHBIM JaHHBIM, BKIIOUas

MPaBO Ha MOJyuyeHUe KOMUil 1000 3amucH, coeprKalleii NepcoHaIbHbIE JaHHbIE



5.1.

paboTHHKA, 3a UCKIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX (enepaabHbIM
3aKOHOM;

OTIpe/IeNICHUE CBOUX MPEACTABUTENEH IS 3alUThl CBOMX MEPCOHATBHBIX JaHHBIX;
JOCTYyIl K OTHOCSIIMMCS K HUM MEIULUMHCKUM JIaHHBIM C IIOMOIIBIO
MEAMIMHCKOIO CHEIHAINCTA 110 UX BBIOODY;

TpeOoBaHUE 00 HCKIIOYEHUHM WM HCIPABICHUM HEBEPHBIX WM HEMOIHBIX
NEPCOHAIBHBIX JIaHHBIX, a TaKXX€ [aHHBIX, OOpaOOTaHHBIX C HapyILICHUEM
TpeboBanuii Hacrosimiero Ilomokenus. Ilpum oTka3e pabOOTHHK HMMEET IPaBoO
3asBUTh B NUCbMEHHOW (opMe OTAeNny IepcoHajda NPEeIUpUATHS O CBOEM
HECOIVIaCUM C  COOTBETCTBYIOUIMM  OOOCHOBAaHHMEM TAaKOTO  HECOTJIacHsl.
[lepconanbHble JaHHBIE OIEHOYHOTO XapakTepa paOOTHHK HWMEET MpaBo
JIOTIOJIHUTD 3asIBJIEHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHUS;
TpeOoBaHHEe 00 M3BEIICHUHM YUPEKIACHUEM BCEX JIMI, KOTOPHIM paHee ObLIn
COOOIIIEHBI HEBEPHBIC WM HEMOJHBIE MEePCOHATbHBIE AaHHBIE PAaOOTHUKA, 000
BCEX MPOU3BOJICTBEHHBIX B HUX UCKIIIOUEHUSIX, UCIIPABICHUSIX WIH JOTOTHEHUSX;
o0kajoBaHUE B CyJ JIIOOBIX HEMPaBOMEPHBIX ACUCTBUN WM OE3EHCTBUS NPHU

00paboTKe U 3aIIUTE €0 MePCOHATBHBIX TaHHBIX.

5. SAKIIOYUTEJIBHBIE ITOJIOKEHUSA

B cootrBercTtBUM ¢ HactosmmMm [lonokeHueMm nuia, BUHOBHBIE B HApyIIEHUU
HOPM, PETYJIUPYIONIUX MOJydeHHE, 00pabOoTKy W 3alllUTy NMEPCOHAIBHBIX JTAHHBIX
paboOTHHUKA, HECYT JUCIUIUIMHAPHYIO, aIMUHUCTPATHUBHYIO, TPaXKJaHCKO-

IIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCT.





