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ITPUKA3
or 07.09. 2018r. Ne 3/35/11-0n

O0 yTBepikIeHHH JOKYMEHTOB

B cootsercTBiM ¢ DenepanbHbM 3aK0HOM OT 29.12.2012 Ne273-@3 «O6 o6pa3oBanud B
Poccuiickoit @eneparuuy», B HESIX periaMeHTHPOBAaHUS paboOThI LIKOJIbI IO OCHOBHEIM BOIIPOCAM
OpraHM3allfy U OCYIIECTBICHHUS] 00pa30BaTEeNbHOM AESITETBHOCTH

IIpukaspiBalo:

1. YrtBepauts npuiaraemsle [IpaBuia nonp3oBanus OUOIHOTEKOM .
2. Pa3MecTHTb HaCTOSIIMM NpUKa3 Ha OQUIHATEHOM caiiTe 00pa30BaTeIbHON OpraHU3aluy
B TEUEHHE NECATH AHEH CO AHS U3JaHUS HACTOSILIEro NpHKa3a.

3. KoHTpoJb 3a HCIIONTHEHHEM HACTOSIIEro IPUKa3a OCTaBJISIO 3a CO6OM.

m
W.o.nupexropa —S-e,.“ ,f . T.I".Petunckas
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IIpaBujia noyib30BaHus OMOJIHOTEKOU
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YTBepikaaw
H.o0. nupexTopa
I'BOY OOII c.I'Bapaeiiusi
[~ T.I'. Perunckas

IIpaBuia nosb30BaHus OHOJIHOTEKOM

1. O6mmue noJioxeHust
1.1. TlpaBuna mnonp30BaHMsA OUOTHOTEKOH - [JOKYMEHT, (HKCHPYIOIIUMA
B3aUMOOTHOLIECHUS YHTaTe]s ¢ OUOIHOTEKOH U ONpeneNsIonunit o0LUmMi mopsAI0K
OpraHu3auuu 0OCITy)KMBaHHs YUTaTeNeH, MOPSAOK HOoCTyma K GoHIaM GUOIHOTEK,
npasa u 00513aHHOCTH quTarenen u O6ubnuorex.
1.2. IlpaBo cBoGOAHOrO M OECIIATHOrO IMOJIL30BaHUS OHOIMOTEKOH HMEIOT
yJaluecs " COTpPYIHHUKH ob61meobpa3oBaTebHOTO YUpeXIEeHHUS.
1.3. K ycinyram uuraTesneil npenocTaBisioTcs: (GOHI y4eOHOM, Xy10KEeCTBEHHOMH,
CIIPaBOYHOM, HAay4YHO-IIOINYJSIPHON JMUTEpaTypsl U YYaIlMXCs; METONMYECKOH,
Hay4YHO-IIeJarOrHYECKOM, CIIPaBOYHOM JTUTepaTypHl VIS TPETIOIaBaTeNe:
- KHHUTH, Tra3eTbl, XXypHalbl, ClIai/bl, BHIEO-MarHUTHbIE 3allUCH, MHKPOQHUIIH,
3JIEKTPOHHBIE 0a3bl JaHHBIX H JP.;
- CHpaBo4YHO-Oubauorpaduyeckuil ammapaT: KaTalord, KapTOTEKH, CIPaBOYHO-
6uborpaguyeckuit poH., peKOMEHAATENbHbIE CIIUCKH JIUTEPATYPHI;
- UHIUBUYaJIbHbIE, TPYIIIIOBEIE H MAacCOBbIE POPMBI pabOThI C YMUTATENIIMH.
1.4. bubnuoreka o0CIy)KUBAET YUTATETIEH]:
- Ha aboHeMeHTe (BbIIaya NPOU3BEICHHI IeYaTh OTAEBHBIM YNTATEIAM Ha I0OM);
- B YHTAJIBHOM 3ayie ( MojpasjeleHue OUOIHOTEKH ¢ OCOOBIM MOMEILEHUEM, TIe
YUTaTeH pabOTalOT MpeXae BCEro C HM3NaHWSIMHU M IPYTHMH JIOKYMEHTAaMH,
KOTOpBIE Ha JIOM He BBIJAIOTCH);
- Ha TyHKTaX BbIAAYM B y4eOHBIX KabMHeTaxX Uit paboThl ¢ U3NAHUSIMH M APYTUMH
JIOKYMEHTaMH B yuyeOHOe BpeMms;
- mo Mex6ubnuoreyHomy aboHementy (MBA) - mosnydeHuwe NUTepaTyphl BO
BPEMEHHOE I10JIb30BaHUE U3 IPYTUX OUOIHOTEK.
1.5. Pexxnm paGoTel Gubnmorekst - Bpems paGoThl 06IIe06pa30BaTENHHOrO
yapexxaenus.  Jlna  obecmeuenuss  audepeHUMpPOBaHHOrO  MoaxXoma K

00CIIy)KMBaHHIO YMTATeNeH COCTaBIsAeTCS pacHUCaHHe paboThl GUOIHOTEKH C



BBIJICJICHUEM OIPEICICHHBIX JTHEH (4acoB) AJiA MOCELIEHUS OTIEIbHBIX TPYIIII
y4amuxcs no Kiaccam, IpernoiaBaTesiei, poauTeiei.

2. [IpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh YHTaTe el
2.2. Yumamenv umeem npaso:
2.2.1. M0JIb30BAThCS CIEeIyIOIUMU OecriaTHBIMU OuOIMOTEUHO-
MH(OPMAIMOHHBIMU YCIIyTaMu:
- IMETh CBOOOIHBIN JOCTYI K OMOIMOTEeYHBIM (POHIAM 1 MHGOPMAITUH;
- I0JIy4aTh BO BPEMEHHOE MOJIb30BaHue U3 (OH1a OUOTMOTEKH NIeYaTHBIE U3IaHUS
U ayJIMOBU3YaJIbHBIE TOKYMEHTHI;
- MOJIy4aTh KOHCYJbTAIlMOHHYIO M TPAKTHUECKYIO0 MOMOIIh B TIOUCKE U BHIOOpE
MPOU3BEJICHUHN TIEYaTH U IPYTUX UCTOYHUKOB UH(POPMAIINK;
- MOJTy4YaTh KHUTU TIO MEKOUOIMOTEYHOMY a0OHEMEHTY;
- IPOJIJIEBATh CPOK MOJIB30BAHUS JIMTEPATYPOIl B YCTAHOBIEHHOM TIOPSIJIKE:
- UCIOJIb30BaTh CIPAaBOYHO-OMONIMorpaduuecKuil anmnapar: KaTajlord U KapTOTeKU
Ha TPAJAUIIMOHHBIX U MAITHHOYNUTACMBIX HOCUTEIISX;
- TI0JIb30BaThCSl  CHPABOYHO-OMONMOrpaduueckuM U HUHPOPMALMOHHBIM
00CITy’)KUBaHUEM;
-noJiy4aTh OuOIMOTEeYHO-OUOIMorpaduyeckue M MHOOPMALIMOHHBIC 3HAHWUS,
HaBbIKH M YMEHMSI CaMOCTOSITENIBHOTO TMOJIb30BaHUS OWOIMOTEKOW, KHUTOMH,
uH(popmanueit; OMdIMOTEKOM, KHUTOU, HH(OpMaIUEi;
2.2.2. mpuHUMATh Y9acTHE B MEPOIPHUITHSIX, TPOBOIUMBIX OMOIHMOTEKOM;
2.2.3. wus3bupath u ObITh u30paHHBIM B OuOIHOTEYHBIM COBET, OKAa3bIBaTh
MPaKTUYECKYIO TOMOILb OMOIHOTEKE;
2.2.4. Ha ofOecrieyeHre KOH(DUIICHIIUATHLHOCTH JAHHBIX O YHUTATENC W TEPEUHS
YUTAEMBIX MAaTEPHUAIIOB;
2.2.5. Ha oOKaJloBaHUE IEUCTBUI OMOIMOTEYHBIX PAOOTHUKOB, YIIEMIISIONINX €TI0
mpaBa, TUPEKTOPY 00111e00pa30BaTEIBHOTO YUPEKICHUS (KOHTAKTHBIN TenepoH 2-
33 50)
2.2.6. Tlomp30BaTbCsl JTONOJHUTENBHBIMU IUIATHBIMM Yyciayramu. llepedens u

CTOMMOCTDb AOIOJIHUTCIIBbHBIX IINIATHBIX YCIIYT pa3pa6aTLIBaeTc>1 U OIIPCACILICTCA



KOKIOM  OoTHenbHOM ~ OMONMOTEKOM W YTBEpXKAAeTcs  JUPEKTOPOM
00111e00pa30BaTENHLHOTO YUPEKICHHUS.

2.3. Yumamenu (nopyuumenu Heco8epuleHHOIeMHUX Yumamereti) 00s3ambl:

- co0JI0aTh MpaBUIia MOJIb30BAHUS OMOINOTEKOM;

- OCpEe’)XHO OTHOCUTHCS K TMPOU3BEACHUSIM II€YaTH € JPYTHUM HOCHUTEISIM
uHbOpMaIluK, MOIyYeHHBIM U3 (oHAa OMOMMOTEeKH (HE AenaTh B HUX MOMETOK,
MOIYEPKUBAHUM, HE BBIPBIBATh, HE 3arU0aTh CTPAHMIL U T.11.);

- BO3BpamaTh B OWONMOTEKY KHUTH ¥ JPYyTHE€ JOKYMEHTHI B CTPOTO
YCTaHOBJICHHbBIE CPOKH;

- HE BBIHOCUTb KHUTHU U JIPYTUE JOKYMEHTBI U3 MOMEIEHUs OMOIMOTEKH, €CITU OHU
HE 3alCaHbl B YUTATEIHCKOM (POPMYIISIpE;

- MOJIb30BaThCS LIEHHBIMU U €IMHCTBEHHBIMH SK3EMILISIpAMU KHUT, CIIPABOYHBIMHU
W3JIaHUSMH, KHHTAMH{, TOJYyYEHHBIMH 110 MEXOHOIMOTeYHOMY aOOHEMEHTY,
TOJIBKO B TIOMEIIIEHUU OUOINOTEKH;

- TP TIOJIYYCHUH TE€YATHBIX M3JaHUN U JAPYTUX JIOKYMEHTOB M3 OMOIMOTEYHOTO
(dboHAa ynTaTENb JOHKEH POCMOTPETh UX B OMOIMOTEKE U B CiIyyae OOHApYKEHHUS
neheKToB COOOUTUTh 00 ATOM OMOIMOTEYHOMY PAOOTHHMKY, KOTOPBIM clenaeT Ha
HUX COOTBETCTBYIOITYIO TIOMETKY;

- PpAaCIHCHIBATBCSI B YHUTATEIBCKOM (GOPMYJSpe 3a KakIoe IOJYYCHHOE B
oubnuoTeke uznanue (Kpome yqammxcs 1-2 KiaccoB);

- TIPU yTpaTe W HEYMBIIIJICHHON MMOpYe W3IaHUHA U APYTUX JOKYMEHTOB 3aMEHUTH
WX TaKUMH K€, JUOO KONMMSIMH WIIM HW3JIaHUSMH, TPU3HAHHBIMH OHOJIMOTEKOMN
paBHOIIEHHBIMH. [IpM HEBO3MOXXHOCTHM 3aMEHBI - BO3MECTUTHb PEATbHYIO
PBIHOYHYIO CTOMMOCTh wu3gaHui. CTOMMOCTh yTPay€HHBIX, HWCIOPYEHHBIX
MPOU3BEJICHUN TIeYaTH Ompenesnsercs OuMOIMOTEYHBIM PAOOTHUKOM IO IIEHaM,
yKa3aHHBIM B  yYETHBIX JOKyMEHTaX OWOJMOTEKH, C  MPUMEHECHHUEM
K03 GUIIMEHTOB 10 MEPEOLICHKE OMOIMOTEUHBIX (DOHIOB;

- HE HapymIaTh MOPSII0K PACCTAHOBKH JIUTEPATYPHI B POHJIE OTKPHITOTO JOCTYIA,;

- HE BBIHUMATh KapTOUYCK M3 KaTaJIOTOB M KapTOTEK;

- ©KEroJIHO B HavaJie y4eOHOT0 To/la TPOXOIUTh MEePEPETUCTPAITHIO;

-IIpU BBIOBITUM M3 00II€00pPa30BATEIBLHOIO YUPEKACHUSI BEPHYTh B OMOIMOTEKY

YUCIIAIUECA 3a HUMU U3JaHUA U APYTUC NOKYMCHTEI,



- co001aTh B OMOIMOTEKE TUILIUHY U TTOPSA0K, HE BHOCUTh OOJIbIIINE MOPT(ETH 1
CYMKH B TIOMEIIEHNE OMOINOTEKH.

2.4. I1pu HapyIIeHNU CPOKOB MOJIH30BAHMS KHUTAMU U APYTHMH JTOKYMEHTaMu 0e3
YBAXUTENBHBIX MPUYUH K YUTATENSIM, B YCTAHOBJICHHOM MOPSJIKE, MOTYT OBITh
MPUMEHEHBl aIMUHUCTPATUBHBIE CAHKIHMK (KaK IMPaBWIO, BPEMEHHOE JUIIICHUE
mpaBa MoJIb30BaHUS OMOINOTEKOM);

2.5. TMYHOE JIeJI0 BBIIa€TCS BHIOBIBAIOIIMM yUaIIUMCS TOJIBKO MOCIE BO3BPAICHUS
JUTEPATYphl, B3SATOW Ha AaOOHEMEHTE OWOJMOTEKE; BBIOBIBAIOIINE COTPYIHUKU
00111e00pa30BaTEIbHOTO YUPESKACHUS OTMEYAIOT B OHMOJIMOTEKEe CBOM 0OXOIHOM
JIUCT;

2.6. yMBIIIJIEHHAs TOpYa W XUIICHWE KHUT W3 OWOJHMOTEKH IPeayCcMaTpUBacT
YTOJOBHYIO OTBETCTBEHHOCTb, JHOO KOMIIEHCAIMIO yIiepda B JICHEKHOM
BBEIPOKCHUHM WJIM PABHOIICHHYIO 3aMEHY IPOM3BEICHUSIMH II€UYaTH W JAPYTHMH
JIOKyMEHTaMUu;

2.7.3a yTpaTy HECOBEpIICHHOJIETHUMH YUTATEISIMUA TPOU3BEICHUN TMeYaTu u3
OuobimnoreuHblx GOHIAOB WM TNPUYMHEHUE KM  HEBOCIOJHHUMOTO Bpeja
OTBETCTBEHHOCTbH JIOJKHBI HECTH POAUTENIN WU TIOPYUUTEIH.

3. O6s13aHHOCTH OMOJIHOTEKH

3.1. Bubauomeka obs3ana:

- obecrnieunTh OECIUTATHBIA M CBOOOJHBIA JOCTYN YUTaTeNed K OWOIMOTEYHBIM
dbongaM u OecIUIaTHYIO BbIa4y BO BpPEMEHHOE I0Jb30BaHUE T€YaTHOU
MPOYKIIUH;

- o0ecneynTh OMepaTUBHOE W Ka4eCTBEHHOE OOCITY)KMBAaHUE YUTATEICH C y4ETOM
UX 3aMPOCOB U MOTPEOHOCTEM;

- CBOEBpPEMEHHO WH(MOPMHUPOBATH YMUTATENIEH O BCEX BHUAAX MPEAOCTABIISIEMBIX
yCJIyr;

- B Clly4ae OTCYTCTBHUSI HEOOXOJMMBIX UMUTATENSIM W3JaHUM 3ampamiuBaTh HX 10
MeXOUOIMOTEUHOMY A0OHEMEHTY U3 APYruX OMOINOTEK;

- TPEIOCTaBIATh B TIOJb30BAaHUE KaTaJlOTH, KapTOTEKH, OCYIICCTBIATH APYTHE
dbopmbl OMOIMOTEIHOTO HHPOPMUPOBAHHUS;

- U3y4yaTh NOTPEOHOCTH YuTaTenael B 00pa3oBaTenbHON HHPOPMALINH;



- BECTU KOHCYJbTALlMOHHYIO padoOTy, OKa3blBaTh NOMOUIb B IOUCKE U BBIOOpE
HEOOXOUMBIX U3AaHU;
- TPOBOJUTH 3aHATHUS TI0O OCHOBaM OMOIMOTEYHO-OMOMMOTrpaduvecKux u
MH(POPMAILIMOHHBIX 3HAHU;
- BECTH YCTHYIO M HATJISIIHYIO MacCOBO-UH(POPMAIIMOHHYIO padoTy:
OpPraHM30BBIBATh BBICTABKU JUTEpaTyphl, Oubmmorpaduueckue o030pbl, JHU
uH(pOpMalny, IMTEPATypHbIE Beuepa, UIPhl, IPa3AHUKU U JIP. MEPOIIPUITHS;
- COBEPIIEHCTBOBAaTh pabOTy C UWTATENIMU MyTeM BHEIPEHUS TMEPEIOBBIX
KOMIIBIOTEPHBIX TEXHOJIOTHIA;
- CHCTEMAaTHMYECKH CIIEJUTh 32 CBOEBPEMEHHBIM BO3BpAIlCHUEM B OHUOIMOTEKY
BBIIAHHBIX MIPOM3BE/ICHUH TIeUaTH;
- 00ecreunTh yuTaTenell Heo0X0AMMOM JINTEPATYPOI B KAHUKYJIIPHOE BpEMS;
- IPOBOJIUTH B Hauaje y4eOHOro rojia €KEroIHyI0 NePEPErucTparuio YuTaTeseun;
- o0ecneuynTh COXPAaHHOCTb W PAlMOHAJIbHOE MCIOJIb30BaHUE OMOIMOTEUHBIX
($oH10B, CO3/1aTh HEOOXOAUMBIE YCIOBHS JUIsl XPAHEHUS JOKYMEHTOB;
- TIPOBOJAWUTH MEJKHA PEMOHT M CBOEBPEMEHHBIN IEpEIUIeT KHUT, MPHUBJICKas K
3TOM paboTe OMOIMOTEUHBIN aKTHUB;
- Cc1ocoOCTBOBaTh (POPMHUPOBAHUIO OMOIMOTEKU KaK IIEHTpa pabOThl ¢ KHUTOW U
uH(popMaIuen;
- cO371aBaTh U MOAJIEPKUBATh KOM(OPTHBIE YCIOBUS Ui pabOThl YUTATENEH;
- o0ecrnieyuTh PEXUM pabOTbl B COOTBETCTBHUM C MOTPEOHOCTSIMHU Y4E€OHOTrO
3aBeJICHUS;
- OTUUTHIBATbCSI O CBOEU JAESATENILHOCTH B COOTBETCTBUU C IIOJIOXKEHHEM O
ounbanoTeke.

4. IlopsiioK NMOJIb30BAHMSI OMOJIMOTEKOM
4.1. 3anuce yuTaTenel NPOBOAUTCS HAa aDOHEMEHTE WM JPYroM IYHKTE BblAAuu
JUTEepaTyphl. Yyaliuecs 3aluChIBAIOTCS B OMOMMOTEKY IO CIUCKY Kiacca B
VHIUBHUIYAJIILHOM MOPSAKE, COTPYAHUKH U YUUTENS - MO MACIOPTY.
4.2. Ha xkaxmoro 9uTatens 3amoiHICTCS  YHTATENbCKUU  (hopmyIsip
YCTaHOBJEHHOTO o00pasla Kak JOKYMEHT, JaloUlii MpaBO MOJIb30BATHCS

OMOJIMOTEKOM.



4.3. Ilpu 3anucu 4MUTATENU JIOJDKHBI O3HAKOMHUTBCS C MPABWJIAMH TOJIb30BAHUS
OHOTMOTEKON M MOATBEPAUTH 00S3aTENHCTBO 00 MX BBHIOJIHEHUH CBOEH MOIMUCHIO
Ha YUTATEIILCKOM (opMyIIspe.
4.4. YurtaTenbCKUA W KHUXKHBIM (QOPMYJSPHI  SABIAIOTCS  JIOKYMEHTaMH,
YIOCTOBEPSIOMUMH (AKT M J1aTy BBIJIAYM YHTATENI0 IEYATHBIX W JAPYTHX
UCTOYHUKOB MH(POPMAIIMH U UX BO3BPALICHUS B OUOINOTEKY.
4.5. OOMeH Tmpou3BEIECHUN TI€YaTH MPOUZBOAUTCS IO TpaduKky paboTHI,
YCTaHOBJICHHOMY OMOJIMOTEKOM!.

5. Ilopsiaok NMOJIb30BaHUSI A00HEMEHTOM
5.1. Cpok moib30BaHMs JTUTEPATYpPOM M KOJIMYECTBO BbIIABAEMBIX HU3JIAaHUN Ha
aboHemeHTe ompenensercs auddepeHIUpoBaHHO caMod  OUOTMOTEKOM U
dbuKcupyeTcs B IpaBuiIax Mojab30BaHUs OMOIMOTEKOM.
5.2. Cpok 1oJIb30BaHMSI MOKET OBITh MPOJJICH, €CIU Ha U3JaHuEe HET CIpoca Co
CTOPOHBI JIPYTUX YHUTATENEW, WJIM COKpAIleH, €CIM W3JAaHUE TOJIb3yeTCs
MOBBIIICHHBIM CIIPOCOM WJIM UMEETCSl B €IMHCTBEHHOM dK3eMIuIsipe. He momiexar
BbIIaYe Ha JIOM peaKue, IIEHHbIE W CIOPaBOYHBIC W3JaHUS, JUTEpaTypa,
MOJTyYeHHas 1o MexOunbmoreunomy abonemeHnty (MBA).
5.3. Yuratenu (3a MCKIIOYEHHEM ydammxcs 1-2 KIaccoB) paclHCHIBAIOTCS B
YUTATECKOM (opMymsipe 3a KaXIblid JK3EMIUISIp W3JaHWI; BO3BpAICHHE

u3/1aHus PUKCUPYETCsl MOAMUCHI0 OUOIOTEeKaps.



